`Upper Deverills Parish Council
9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Miss Louise Stratton Clerk Mrs Sarah Jeffries MILCM

All Parish Council Meetings are open to the Public and Press
Wednesday 13th May 2015
To All Members of the Upper Deverills Parish Council

Dear Councillor, 

You are summoned to a meeting of the Upper Deverills Parish Council, at Kingston Deverill Village Hall on Wednesday 13th May 2015 at 6.30pm. The meeting will consider the items set out below.

Before the meeting there will be a public session to enable the people of the Upper Deverills to ask questions of, and make comments, regarding the Parish Council. Questions not answered at this meeting will be answered in writing to the person asking the question, or may appear as an agenda item for the next meeting. Members of the public are asked to restrict their comments, and/or questions to three minutes.

Sarah Jeffries MILCM
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Parish Clerk







Dated: 7th May 2015
 ----------------------------------------------------------------------------------------------------------------
6.30pm Public Question Time

This section (at the Chairman’s discretion may last up to 15 minutes) is not part of the formal meeting of the Council and minutes will not be produced.

A Report from the Unitary Councillor and a Report from Rural Police Department will be heard if required

Agenda
1. Election of Chairman LGA 1972 ss 15 & 34
2. Election of Vice Chairman LGA 1972 ss 15 & 34

3. Councillors to sign their Acceptance of Office LGA 1972 Section 83(30
4. Acceptance of apologies for absence 

Schedule 12 of the Local Government Act 1972 requires a record to be kept of the members present and that this record form part of the minutes of the meeting. Members who cannot attend a meeting should tender apologies to the Parish Clerk as it is usual for the grounds upon which apologies are tendered also to be recorded. Under Section 85(1) of the Local Government Act1972, members present must decide whether the reason(s) for a member's absence are accepted.

5. Dispensations

Council is asked to discuss any written requests for dispensation the Clerk may have received from Councillors. 

6. Declarations of interest, members to declare any interest they may have in agenda items that accord with the requirements of the relevant authorities (Disclosable Pecuniary Interests) Regulation 2012 (SI 2012/1464) (NB this does not preclude any later declarations) 
7. Exclusion of the Press and Public Standing Order #1c The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.

8. To receive and sign the minutes of the Full Council meeting held on 11th March 2015 Previously circulated) LGA 1972 Sch 12 para 41(1)

9. Chairman’s announcements

10. Appointment of Committee Members LGA 1972 sections 101-106 and schedule 12

Council is asked to discuss the appointment of members to the below committees listed and Working Groups. Council is also asked to resolve if any new committees are required. 
Planning Committee – If required

Staffing Committee – Vice Chairman and two other Councillors
The below working parties have been in existence, Council is asked if it wishes to continue with the use of working parties and if so allocate the below:

River Action Group – One Councillor

Traffic Action Group – One Councillor

Broadband Action Group – One Councillor

11. Review of Delegation arrangements to Committees, Sub Committees LG & housing Act 1989 s 13 Parish & Community Councils (Committees regulations) 1990 SI 1990/2476 LGA 1972 s 101
Council is asked to discuss the arrangements to committees and sub committees if it has resolved to set them up. Confirmation of the terms of reference, the number of members (including, if appropriate, substitute councillors) and receipt of nominations to them) 
12. Review and Adoption of Parish Documentation

Council is asked to resolve the continued implementation of the procedural documents listed below:

Council is asked to review and resolve the adoption of the following Policies already in place, NALC Standing Orders, NALC Financial Orders, Code of Conduct, Asset Register, Complaints Policy, Complaints procedure, Data Protection Licence, Equal Opportunity’s, Email Policy, Emergency Planning – Flood Plan, Lone Working & Isolated Working Policy, Grant Policy, Community Engagement Statement of Internet, Document Management Policy or Record Keeping Policy, Freedom of Information, Filming, Photography, Audio recording and Social Media reporting, Risk Assessment, Dignity at Work/Bullying and Harassment Policy, Child Protection and Vulnerable Adults Policy, Staff and Councillor Training and Development Policy.
General Power of Competence

Council is also asked to resolve its continued eligibility for the use of the General Power of Competence.

The General Power of Competence is a Statutory Instrument of Law, It gives Local Councils the power to do anything that an individual may generally do and is found under Statutory Instrument 2012 No 965 of the Localism Act 2011- Sections 1-8

Criteria:

· A CiLCA qualified Clerk, or the level 4 Qualification, from the University of Gloucestershire or its predecessor institutions, complete with the new 2012 Section 7 GPC module. ( The Clerk has her CiLCA)
· The number of Councillors elected at the last ordinary election or at a subsequent by-election must equal or exceed two thirds of its total number of councillors at the time of the resolution. (4 Councillors have been elected)
· The Council has passed a resolution, that is minuted at a full meeting and that the criteria for the General Power of Competence, has been met. 

Eligibility remains in place until the next annual meeting of the council after the ordinary election even if the condition of the eligibility criteria has changed.

13. Planning – For Comment
Application: 15/01565/FUL

Location: The Bell House Kingston Deverill Kingston Deverill BA12 7HE

Proposal: Demolish conservatory and erection of ground floor extensions
Council is asked to discuss the above planning application and inform the Clerk of its comments.

Application: 15/03784/FUL

Location: 10 Monkton Green, Monkton Deverill, Wiltshire, BA12 7ET
Proposal:  Extension to existing front porch to create additional room.
Council is asked to discuss the above planning application and inform the Clerk of its comments.

(In planning matters the Council acts as a consultee of the principal authority. The Principal authority being the deciding body for planning applications)
 Planning - Decisions

15/00948/FUL Location: 1 & 2 King Alfreds Close Kingston Deverill BA12 7ES

Proposal: Proposed extension over existing garage to provide bedroom & en-suite bathroom at first floor level. New pitched roof to match existing with insertion of velux roof lights to front elevation. New windows at first floor level and associated internal alterations

Decision: Approve with conditions 
15/01308/FUL Location: Monkton House Monkton Deverill Wiltshire BA12 7EX

Proposal: Conversion of loft into bedrooms including construction of two dormer windows to front elevation

Decision: Approved
14. Planning Update Discussions

Council is asked to hear the reply from Wiltshire Council re the Keysley Farm application W/13/00804/FUL required completion date and the conditions required on this application.

15. Parish Steward – Highways

Drainage Brixton Deverill 
Council is asked to hear a report from Councillor Ranald Blue on the Brixton Deverill drainage issues and the meetings that have taken place. 

Culverts Monkton Deverill 

Council is also asked to hear an update report from Councillor Ranald Blue on the recent correspondence.

Speed Indicator Device

Council is also asked to hear a report back from the Community Area Traffic Group meeting who discussed the SID programme.
16. BT Adopt a Kiosk

Council is asked to discuss the correspondence received from BT asking if the Parish Council wishes to take on ownership of the phone boxes at a cost of £1.00 each. The telephones will be removed by the company so a use for the boxes needs to be discussed as well.

The BT Kiosk would need to be added to the Parish Councils insurance policy and a Risk Assessment and maintenance programme implemented if the adoption is resolved.  The present insurance company have quoted to the Clerk taking into account the expected value of the boxes against damage at a total value of £14,805.00 for replacing them. (The Clerk believes that the Brixton Deverill Phone box is listed hence the high cost for replacement)The standard premium will increase to £265.00 from £165.00. 
Council is also asked to note that there has been little care of both of the Phone boxes and both are in need of cleaning and painting at present. The cost of the paint for one BT box is roughly £60.00 it is specialist paint but is available for purchase. The Clerk has not costed for a repaint. As Council will be in a position of liability for the public going inside of the boxes they will require a weekly check and cleaning out regularly. 
17. Best Kept Village Competition

Council is asked to discuss if it wishes to take part in this year’s event. If Council does agree it wishes to enter, Council is asked to discuss who will be the lead Councillor for the competition arrangements, the actions required and the areas that will possibly require attention. The Clerk recommends that Council considers actioning the yearly property inspection report alongside the Best Kept Village Competition preparations if agreed.

18. Rights of Way

Council is asked to discuss the outlined a proposal to link two existing footpaths in the Upper Deverills so that walkers could cross the river by the Brixton Deverill pumping station.  This would necessitate a permissive path through the Wessex Water facility and another along a fence-line belonging to Whitecliff Farm
19. Parish Plan

Council is asked to discuss the order in which it wishes to address the parish plan actions highlighted by the Parish Plan Working Group. At the time of producing this Agenda the Clerk still had not received two Councillors lists to be able to complete this task. Council is asked to note that this task has now been outstanding for 6 months on the Clerks actions list. 
20. Bank Signatories

Council is asked to confirm the Bank Signatures for the next term of office and sign the remainder of Bank Mandate missed at the previous meeting.

21. Insurance Renewal

Council is asked to discuss the renewal of the Insurance policy; the documents will be brought to the meeting. Council is also asked to review and approve the Risk Assessment for the year ahead.

22. Data Protection Registration - Renewal Due 

Council is asked to note that its registration as a data controller under the Data Protection Act will expire on 19/54/2015. It is legally required to renew its registration each year unless it no longer needs to be registered because its circumstances have changed. The Clerk can confirm that the Data Registration is still required as the circumstances of the Council have not changed from last year. Council is therefore asked to approve the renewal cost of £35. 

23. Internal Auditor Account & Audit Regulations 2003 reg 6
Council is also asked to review the effectiveness of the Internal Controls as per the documentation received from the Auditors and to discuss the report from the Internal Audit actioned on the 15th April 2015. See attached documentation.
24. Year End Accounts Account & Audit Regulations 2003 reg 4 

Council is asked to approve the year end accounts and approve the Annual Governance Statement 2014/2015. The Council is asked to witness the signature of the Chairman on the External Audit papers.

25. Approval and signing of the Parish Accounts 
Council is asked to approve the accounts brought to the meeting.

26. Payments`

To review and approve the items of expenditure listed below and note the receipt of income: LGA 1972 s150 (5)
Invoice Wages LGA 1972 s111      





£ 396.00
HMRC payment LGA 1972 s111      





£   35.20
Travelling LGA 1972 s111 







£   27.00
Maiden Bradley IT Contribution April/May LGA 1972 s111


£   38.50
Postage Reimbursement LGA 1972 s111 




£     7.44
Deverills Cricket Club LGA 1972 s137





£1000.00

Good Neighbour Scheme GPC






£  100.00

Wiltshire Association of local Councils Subscription LGA 1972 s111

£  134.71
Auditing Solutions Ltd LGA1972 s111 





£  156.00

Stationery Plus LGA 1972 s111






£    76.20

Stationery Plus LGA 1972 s111






£    12.28

Information Commissioner LGA 1927 s111




£    35.00
Retrospectively
Receipts
Wiltshire Council Precept
½ payment of Precept



£6510.00
Wiltshire Council Precept
½ payment of Grant




£    47.94
Interest (to be reported at the meeting as at the time of producing the Agenda the statement had not been received in the post)






 
27. Clerk’s Report
Request for Time off Part Retrospectively
Council is asked to note that the Clerk has 24 hours toil and holiday leave left at the end of her leave year, March 2015. The Clerk would like to book the following dates the 27th April 2015 to the 1st May 2015 to enable her to work on her Community Governance course work. The Clerk will have attended two study days on the 23rd & 24th April and would like to action the work from it whilst it is fresh in her mind, 25th May 2015 to the 29th May 2015 Half term and the 20th July 2015 to the 28th August 2015 to work on her Community Governance Course work further. This will use the 24 hours and 10 hours from her holiday entitlement. Council is asked to approve the Clerk using the carry-over of these hours.
28. Policies 

Council is asked to discuss the implementation of the below policy. The Council as the Clerks Employer needs a clear policy on dealing with a disaplinary issue with the Clerk or grievance brought to it by the Clerk.  This policy has been prepared by the Society of Local Council Clerks and gives clear procedures to be followed. If agreed the Council will need to resolve the draft and adopt the policy.

Disciplinary & Grievance Procedure 
This procedure is designed to help and encourage all council employees to achieve and maintain high standards of conduct whilst at work or representing the council. The aim is to ensure consistent and fair treatment for all. This procedure is prepared in accordance with the dismissal and dispute resolution procedures as set out in the Employment Act 2008 and the ACAS Code of Practice APR 2014

PRINCIPLES

a) No disciplinary action will be taken against an employee until the case has been fully investigated

b) At every stage in the procedure the employee will be advised of the nature of the complaint against him or her and will be given the opportunity to state his or her case before any decision is made.

c) At all formal stages the employee will have the right to be accompanied by a trade union representative or work colleague during the disciplinary interview.

d) No employee will be dismissed for a first breach of discipline except in the case of gross misconduct when the penalty of dismissal without notice or payment in lieu of notice may be applied.

e) An employee will have the right to appeal against any disciplinary penalty imposed.

f) The procedure may be implemented at any stage if the employee’s alleged misconduct warrants such action.

THE PROCEDURE FOR MISCONDUCT and GROSS MISCONDUCT 

3.1.1 The following list provides examples of misconduct which will normally give rise to formal disciplinary action:

· Unauthorised absence from work 

· Persistent short-term and/or frequent absences from work without a medical reason

· Lateness for work or poor time keeping 

· Inappropriate standard of dress

· Minor breaches of Health and Safety or other Society rules or procedures

· Failure to perform your job to the standard expected or in line with your job description/objectives

· Time wasting

· Disruptive behaviour

· Misuse of the council’s facilities (e.g. telephones, computers, email or the internet)

· Refusal to carry out reasonable requests or instructions 

· Failure to follow an agreed council Procedure

This list is not exhaustive and offences of a similar nature will result in disciplinary action being instigated N.B. persistent or frequent absence on medical grounds and long term sickness absence will be dealt with using a procedure for Incapacity, which is described in the Absence Policy.

3.1.2 The following list provides examples of offences which are normally regarded as gross misconduct:

· Theft, fraud, deliberate falsification of records, or other acts of dishonesty 

· Fighting, assault on another person

· Deliberate damage to property of the council, its workers or members

· Gross incompetence in the conduct of work

· Gross negligence which results in the council or employees being put at risk.

· Being under the influence of illegal drugs or excessive alcohol

· Acts of incitement towards or actual acts of discrimination, harassment or victimisation including on the grounds of sex, race, colour, ethnic origin, disability, sexual orientation, age, religion or belief

· Serious acts of insubordination

· Serious breach of duty to keep information of the council, its service providers and its clients confidential

· Unauthorised entry to computer records

· Serious breach of the council’s Security Policy, Health & Safety Policy, Confidentiality  or e-mail and Internet Policy

· Any action, whether committed on or off the premises, that is likely to or does bring the council into disrepute

· Serious negligence which causes or might causes significant loss, damage or injury

· Accepting bribes or incentive payments from suppliers

· Unauthorised use of Society funds or credit

· Working with an external agency to provide information which would be detrimental to and cause commercial risk to the council.

This list is not exhaustive and other offences of a similar gravity will result in disciplinary action being instigated at Gross Misconduct level which carries a potential penalty of dismissal.  Gross Misconduct is generally any conduct which places extreme pressure on the mutual trust which exists in an employment relationship.

3.2 INFORMAL ACTION

Minor misconduct will be dealt with informally usually in a confidential one-to-one meeting between the employee and line manager.  In the case of the Clerk being the individual against whom there is a complaint or allegation the matter should be handled discreetly by members of the Staffing (or similar) committee and involve an informal meeting initially.  However, where the matter is more serious or informal action has not brought about the necessary improvement the following procedure will be used:

3.3 FORMAL ACTION

3.3.1 The level of warning you may receive for misconduct/gross misconduct will depend on how serious the council considers the alleged actions to be and your previous conduct in all the circumstances.  In the event of alleged gross misconduct the formal process may commence at Stage 4 –see 3.4 below.

3.3.2 Disciplinary Letters

If there is a concern about an employee’s conduct or behaviour then a letter will be given to the employee advising him/her of the allegation(s) and reasons why this is unacceptable. The letter should invite the employee to attend a meeting at which the alleged misconduct will be discussed and will inform the employee of their right to be accompanied to the meeting.  The letter will specify at which stage the disciplinary procedure is being invoked (see 4 stages below) and if invoked at Stage 4 for Gross Misconduct the letter will warn that a potential outcome could be dismissal.  The time, date and venue of the meeting will also be advised.  Any documents to be produced at the meeting will also be provided.

3.3.3 Disciplinary Meetings

The time and location of a disciplinary meeting should be agreed with the employee and it should be held in a private location with no interruptions.  This will normally be without undue delay but allowing the employee to prepare their case e.g. within 5 days of the letter being sent, where practically possible.  At the meeting the manager (or in the case of the Clerk being disciplined, the Chair of the hearing panel) will state the complaint against the employee and go through the evidence which has been gathered.  The employee will also be allowed to ask questions, present evidence and call witnesses if advance notice has been given that they will do so.

If the employee is unable to attend the meeting due to unforeseeable reasons out of their control (e.g. illness) then the council will reasonably rearrange the meeting.  However, if the employee fails to attend the meeting without good reason the meeting can be held in the employee’s absence.

3.4 OUTCOMES AND PENALTIES

Stage 1 - Oral Warning

In the instance of a first complaint that conduct does not meet acceptable standards, the employee will normally be given a formal ORAL WARNING. He or she will be advised of; 

· the reason for the warning, 

· that it is the first stage of the disciplinary procedure, 

· the improvement that is required and the timescales for achieving this improvement,

· together with a review date and any support available (where applicable) and 

· his or her right of appeal. 

A brief note of the oral warning will be kept but it will be spent after 6 months, subject to satisfactory conduct.

Stage 2 - Written Warning

If the offence is a serious one, or if further to previous formal disciplinary action, a WRITTEN WARNING will be given to the employee by the Line Manager. This will give details of the complaint, the improvement required and the timescale. It will warn that action under Stage 3 will be considered if there is no satisfactory improvement and will advise of the right of appeal. A copy of this written warning will be kept on file but it will be disregarded for disciplinary purposes after 12 months subject to satisfactory conduct.

Stage 3 – Final Written Warning

If there is still a failure to improve and conduct or performance is still unsatisfactory, or the misconduct is sufficiently serious, a FINAL WRITTEN WARNING will normally be given to the employee. This will give details of the complaint, will warn that dismissal will result if there is no satisfactory improvement and will advise of the right of appeal. A copy of this final written warning will be kept by the Line Manager (or in the case of the Clerk being disciplined by the Chair of the Hearing Panel) but it will be spent after 12 months (in exceptional cases the period may be longer) subject to satisfactory conduct.

Stage 4 – Dismissal or other sanctions
If conduct is still unsatisfactory and the employee still fails to reach the prescribed standards, or where the Society reasonably believes Gross Misconduct has occurred, DISMISSAL may result. Only the appropriately convened hearing panel can take the decision to dismiss an employee. The employee will be given a written statement of allegations against him/her, invited to a meeting and then be notified in writing of the reasons for the decision taken at the hearing.  Penalties at this stage may include dismissal with notice or summary dismissal (i.e. without any notice), Final Written Warning with/without demotion, loss of pay or loss of seniority.  If dismissal is the outcome, the employee will be advised of the date on which employment will terminate.  In all cases the employee has a right of appeal.

Very exceptionally, if an offence of Gross Misconduct is extremely serious an employee can be dismissed immediately without a meeting.  In this situation a letter setting out reasons for dismissal would be sent to the employee offering the opportunity for an appeal hearing.

3.5 SUSPENSION

If you are accused of an act of gross misconduct, you may be suspended from work on full pay while the council investigates the alleged offence.  Only the appropriately convened committee has the power to suspend. This enables a swift and thorough investigation to occur.  Whilst suspended pending disciplinary investigation regular contact with a nominated person at the council will be maintained although access to premises, equipment or systems may be denied.  The Investigator who compiles evidence for the disciplinary hearing must play no part in the subsequent decision-making to ensure impartiality.  Councils need to consider the implications of such arrangements on its hearing and appeal panel plans early on in the disciplinary process.

3.6 APPEALS

The Appeals stage of the disciplinary process is part of the Code of Practice to which an employee has a right.  It can be exercised after any of the stages of disciplinary action for Misconduct/Poor Performance or Gross Misconduct.

An employee who wishes to appeal against a disciplinary decision should inform the Chair/Mayor (or Chair of the relevant committee) within five working days, in writing and giving reasons for the appeal. An Appeal may be raised if:

· The employee thinks the finding or penalty is unfair

· New evidence has come to light

· The employee thinks that the procedure was not applied properly

.

Where possible the Appeal will be heard by a separate panel of elected members who have not been involved in the original disciplinary hearing, who will view the evidence with impartiality.  The employee will have the right to be accompanied by a colleague or accredited Trade Union official or lay member at the appeal hearing.  The outcome of the appeal and reasons for it will be advised to the employee as soon as possible after the meeting and be confirmed in writing.    At the Appeal hearing any disciplinary penalty imposed will be reviewed but it cannot be increased.  The decision taken at the Appeal hearing will be final.

3.7 THE RIGHT TO BE ACCOMPANIED

At each formal stage of disciplinary interview an employee has the right to be accompanied and can make a reasonable request for such a person to accompany them.  An employee can ask any other employee or a trade union representative or an appropriately accredited official employed by a trade union to accompany them, to give support and help them prepare for the disciplinary interview.  This right is enshrined in the 1999 Employment Relations Act.  As this is an internal process there is no provision to have any external person accompany or represent an employee e.g. partner, parent, solicitor etc.  the companion can address the hearing, put and sum up the employee’s case, respond on behalf of the worker to any views expressed at the meeting, confer with the employee.  The companion cannot however answer questions on the employee’s behalf or address the hearing if the employee does not wish him/her to or prevent the employee explaining their case.

3.8 HEARING PANELS

The SLCC advise that councils establish hearing panels to hear disciplinary and grievance hearings on an annual basis so that if a dispute does arise in the workplace the elected members involved are already trained and briefed on their duties as a hearing or appeal panel member.  In situations where individual members are implicated in the dispute or have undertaken an investigatory role then they will need to be substituted as panel members.

3.9 NOTE-TAKING

It is highly recommended that a note-taker be provided to every meeting/hearing which arises as a result of a disciplinary process as Employment Tribunals are particularly keen to view contemporaneous notes of events which have led to an employment dispute.  Councils will need to give this requirement careful consideration in order to respect employee confidentiality.

3.10 GRIEVANCES RAISED DURING DISCIPLINARIES

In some circumstances when a disciplinary process has commenced an employee chooses to exercise his/her right to raise an internal grievance about the employment relationship with the council or individual Members.  The SLCC recommends, in line with ACAS advice, that disciplinary matters are placed on hold until grievances have been aired and actions towards a resolution have been progressed.  In exceptional circumstances it is pragmatic to deal with the two disputes concurrently but SLCC would advise caution and specialist advice should be sought if this arises.

3.11 CRIMINAL CHARGES OR CONVICTIONS
If an employee is charged with or convicted of a criminal offence this does not automatically give rise to a disciplinary situation.  Consideration needs to be given to how a charge or conviction may affect an employee’s ability to undertake his or her job duties and their relationships with the employer, colleagues, subordinates or customers.

4. GETTING IT WRONG

Failure to follow the ACAS Code of Practice (available at www.acas.org.uk) can lead to an Employment Tribunal awarding an uplift of an award against the council of up to 25%.  Tribunals dealing with unfair dismissal claims are particularly interested in whether the employer followed a procedure and whether the employer acted fairly and reasonably.  One way in which to avoid such a penalty is to have an agreed procedure, communicate that procedure to staff and Members, revisit and review the procedure regularly and have some training for those who are expected to operate the procedure.

29. Meetings for Councillors to consider attending
Invitation to an Emergency Planning Workshop: "Keeping Our Community Safe"

 Council is asked to discuss whom will be available to attend the below meeting.

The Warminster Area Board invites you to an Emergency Planning Workshop for local town and parish councils to be held on Tuesday 9th June 2015 from 5.30pm to 8.00pm at, Warminster Civic Centre, Warminster, Wiltshire

The workshop will be led by a range of experts who deal with Flooding, Snow, Storm, Public Health and the Emergency Services.

A range of tools and templates will be provided to refresh Emergency Plans for your communities, and to discuss any issues or queries that you may have.

We will also run an exercise in the evening, to test preparedness. 

Light refreshments will be available from 5.30pm.  We would like this event to be as well attended as possible, so please feel free to share with partners such as community volunteers, voluntary groups, neighbourhood watches, local business groups, etc.

30. Correspondence received
Bobby Van Trust

Council is asked to discuss the correspondence received from the Bobby Van Trust asking for possible grant funding towards the service.

Wiltshire Council Election Costs 

Council is asked to discuss the correspondence below: The Clerk recommends that provision is made within the budget to build reserves in case of an election in the future.

As part of the 2015/16 budget-making process, the council has resolved to recharge the cost of parish council elections back to parish councils. The precise cost to each council is hard to estimate, as it depends on a number of variable factors such as electorate size, the number of postal voters and the number of polling stations.

An election in a large town ward, for example, could easily cost £5,000 upwards, but in a small rural parish it could be very much less. Officers are currently preparing a matrix to illustrate a number of theoretical scenarios, which may help with the estimating. Election fees are limited by a scale of fees approved by the council, and this was last reviewed in 2013.

Where parishes pay for elections, there is the option to not have poll cards. It has become the norm to send poll cards for all elections, but this may be an area for you to consider if and when a vacancy occurs. The new arrangements will apply for vacancies occurring on or after 1 April 2015.

John Watling Deputy Acting Returning Officer and Head of Electoral Services

Wiltshire Council
Council is asked to note that the below brochures and leaflets have also been received; 
Came & Company Spring Council Matters 2015

All other email correspondence received by the Clerk has been emailed or posted to Councillors. A list can be requested from the Clerk, if required.
31. Parish Clerks Delegated Powers LGA 1972 s101 the Clerk will give Council details of any matters dealt with under her delegated powers since the last meeting of Council. 
32. Notice of items to be taken into consideration at the next meeting. 
Councillors are asked to highlight items

Clerks Appraisal & Training
33. Items for Parish Newsletter & Notice Boards 

Councillors are asked to inform the Clerk.
33. Date of the next meeting The Council is asked to note that Wednesday 8th July 2015 is the date of the next Full Council meeting. 

Council are asked to note that in the exercise of their functions they must take note of the following: Equal opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder, Health and Safety and Human Rights. Any person who may find difficulty in access to the meeting through disability is asked to advise the Clerk (07540 611906) or 01985 213436 email (upperdeverills@virginmedia.com) at least 24 hours before the meeting so that every effort may be made to provide access
